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Learn new skills and get certified with our tutorials, recorded training and other materials

+ Getting to Know Alma
No image available

o Getting to Know Alma - English

o Getting to Know Alma - Deutsch

* Alma Essentials
No image available

The Alma Essentials training is the primary way to learn how to work with Alma. Alma Essentials kit, developed

in English, is translated to other languages.

o Alma Essentials - English

o Alma Essentials - Deutsch

o Alma Essentials - Espafiol

o Alma Essentials - Frangais

o Alma Essentials - Italiano

o Alma Essentials - Polski

o Alma Essentials - Portugués

> Alma Essentials - ¥ & & F #t
> Alma Essentials - % F

> Alma Essentials - A A&3%&

> Alma Essentials - 4x =

o Alma Essentials - Espafnol América Latina

o Alma Essentials - Korean

« Alma Administration Certification
No image available
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Alma Administration Certification prepares Administrators and Systems Librarians to respond to Alma library
configuration requests. Certification is a required part of Alma implementation at your library, although any Alma
users at your library can watch the training sessions.

o

o Alma Administration Certification - Espafiol América Latina

Alma Administration Certification - English

+ Alma Collaborative Networks (Alma Consortia)
No image available

The Alma Collaborative Networks training sessions show how to make use of Alma with your consortium,
including the network institution, the Network Zone, acquisitions, cataloging, resource sharing, and much more.

o

o

o

o

o

Fundamentals
Cataloging
Acquisitions
Administration

Learning Portal Login

* Resource Sharing
No image available

These sessions introduce and detail the three models of resource sharing in Alma: broker-based, peer-to-peer,
and fulfillment networks. Sessions cover resource sharing background, staff workflows, and configuration.
These are useful for independent institutions as well as those in a collaborative network (Alma consortium).

o

o

Introduction to Resource Sharing
Broker-Based Resource Sharing
Peer-to-Peer Resource Sharing
Fulfillment Networks Resource Sharing
Extended Training

Learning Portal Login

+ Extended Training
No image available

Advanced Alma Topics and Supplementary Training

o

Alma Fiscal Period Closure

Bindery

Hebrew Cataloging in the Alma Metadata Editor
Keep Up With Alma Previous Editions

More Information About Resource Sharing
Presentations and Documents

Presentations and Documents - Acquisitions
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o Presentations and Documents - Analytics

o Presentations and Documents - Analytics - Usage and Cost Per Use
> Presentations and Documents - APIs

o Presentations and Documents - Authorities

> Presentations and Documents - Consortia

o Presentations and Documents - Digital

> Presentations and Documents - E Resources and CZ

o Presentations and Documents - Fulfillment

> Presentations and Documents - Letters

> Presentations and Documents - Miscellaneous

o Presentations and Documents - Mixpanel

o Presentations and Documents - Physical inventory

o Presentations and Documents - Primo and Alma

o Presentations and Documents - Related Records

o Presentations and Documents - Resource Management

o Presentations and Documents - Rules

o Presentations and Documents - Serials

o Workshops in Taiwan and Hong Kong Ex Libris Day 2024
o Yale University Training November 2025 - March 2026

* Release Highlights Videos
No image available

Tutorials for new features in Alma.

o Alma 2026 Release Highlights Videos
o Alma 2025 Release Highlights Videos
o Alma 2024 Release Highlights Videos
o Alma 2023 Release Highlights Videos
o Alma 2022 Release Highlights Videos
o Alma 2021 What's New Videos
o Alma 2020 What's New Videos
o Alma 2019 What's New Videos
o Alma 2016 What's New Videos

+ Alma Digital
No image available

The Alma Digital training series walks through the process of using the Aima Unified Resource Management
(URM) framework to manage your digital resources in Alma. This training is intended for Alma customers who
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have purchased the Alma Digital add-on for managing digital collections directly in Alma.

Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:
Alma Digital:

Overview

Managing Collections

Managing Digital Resources Manually

Bulk Workflow - Introduction to Import Profiles
Bulk Workflow - Asset File Naming Conventions
Bulk Workflow - Preparing Dublin Core XML Files
Bulk Workflow - Preparing MARC XML Files

Bulk Workflow - Preparing CSV Files

Bulk Workflow - Creating Import Profiles for Dublin Core
Bulk Workflow - Creating Import Profiles for MARC
Bulk Workflow - Using the Digital Uploader
Configuring Viewer Services

Submitting Patron and Staff-Mediated Deposits
Approving Patron Deposits

Creating Deposit Profiles

Customizing Labels, Reasons, and Templates
Configuring Dublin Core Forms

Configure a Deposit Form

Configure a Deposit Profile

Patron Deposit Overview

Import Metadata of Digital Records from a Remote Repository

Migrate a Digital Repository to Alma

Migrate a Digital Repository to Alma

Patron Waitlist for Digital Fulfillment Workflows

» Analytics
No image available

With Alma Analytics, you can run reports on your library's activities and make informed decisions on collection
development, library administration, and more. In this course, you'll learn how to access and create the different
types of Analytics: reports, dashboards, and data visualizations. You'll also learn how to work with Analytics
within Alma and get acquainted with some useful out-of-the-box Analytics.

o

o

o

General

Reports
Dashboards

Data Visualizations

Working with Analytics in Alma
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o Useful Out-of-the-Box Analytics

* Learning Paths
No image available

These role/functionality-based learning paths are curated from existing video tutorials and are designed to
provide a targeted and quicker onboarding experience for anyone starting to learn Alma.

o Acquisitions

o Cataloging

o Alma-Primo Interoperability

o Users, Fulfilment, and Resource Sharing

o eResource Management

» Acquisitions Workflows Videos
No image available

Learn more about Acquisitions Workflows; includes how to set up the Acquisitions Infrastructure, how to perform
Purchasing, Receiving, and Invoicing for physical materials, and how to update purchase order lines via
Acquisitions Jobs.

o Overview and Acquisitions Infrastructure

o Purchasing Workflows

o Receiving Workflows

° Invoicing Workflows

o Acquisitions Jobs

» Electronic Resources Management Workflow Videos
No image available

Learn more about activating, ordering, and searching electronic resources in the Community Zone.

o Searching
o QOrdering
o Activating

o General

* Webinars
No image available

o Alma Analytics: Become an Expert
o Alma Insights
o Alma Network Zone Consortia Webinar Series

o Implementing Acquisitions in Aima
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Introduction to Resource Sharing
o Managing Electronic Resources
o Managing Print Serials in Alma

o Roadmaps and Themes

* Alma Starter
No image available

The Alma Starter training program will provide you with the knowledge and skills you need to use Alma Starter,
from the necessary settings and configurations to managing your electronic resources. For administrators, this
self-paced curriculum is concluded by an administration certification exam. It is advised that you take the exam
after completing the Alma Starter Administration Certification section. Please note that some sessions are
relevant for Alma starter institutions that are implementi

¢ Getting to Know Alma

o Getting to Know Alma - English

= General
= What is Alma? (2 min.)

= Navigate the Alma User Interface (4 min.)

= Users in Alma (4 min.)

= Searching
= Searching in Alma (6 min.)

= Advanced Searching (3 min.)

= Acquisitions
= Acquisitions Overview (3 min.)

= Acquisitions Infrastructure (2 min.)

= Resources
= Resources Overview (5 min.)
= The Metadata Editor (4 min.)

= Activating an Electronic Collection (3 min.)

= Fulfillment

= Fulfillment Overview (2 min.)

= Loans (5 min.)

= Requests (3 min.)

o Getting to Know Alma - Deutsch

= General
» Ein Uberblick Giber Alma (2 min)

= Bedienung der Alma Benutzeroberflache (4 min)

= Benutzer in Alma (4 min)

= Searching
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= Suchfunktion in Alma (4 min)

= Erweiterte Suchfunktion (3 min)

= Acquisitions
» Erwerbung - Ein Uberblick (3 min)

» Erwerbungs-Infrastruktur (2 min)

= Resources
» Ressourcen - Ein Uberblick (5 min)
= Der Metadaten-Editor (4 min)

= Aktivieren einer elektronischen Sammlung (3 min)

= Fulfillment
» Fulfillment - Ein Uberblick (2 min)
= Ausleihen (4 min)

= Bestellungen (3 min)

Alma Essentials
o Alma Essentials - English

= Terminology and Inventory Models

» Physical Resources in Alma (5 min.)

= Electronic Resources in Alma - Terminology and Inventory Model (5 min.)

= Electronic Resources in Alma - The Three Zones (6 min.)

= Digital Resources in Alma (4 min.)

= User Management

= Users in Alma (5 min.)

= Managing User Roles (5 min.)

= Assign User Roles Automatically (3 min.)

= User Management Workflows (4 min.)

= Update User Records in Bulk (3 min.)

= Loaning
= Patron Services Overview (6 min.)

= Patron Loans and Proxy Loans (3 min.)

= Loan Material Records (5 min.)

= Renewals and Returns

= Renewals (2 min.)

= Returns (3 min.)

» Notes and Blocks (3 min.)

= Physical Requests

= Creating Physical Item Requests (4 min.)

= Filling and Monitoring Physical ltem Requests (2 min.)
* Hold Shelf (3 min.)
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Move Requests (3 min.)

Move Request Management (3 min.)

Booking Requests

Booking Requests (2 min.)

Booking Requests Management (2 min.)

Digitization Requests

Digitization Requests (3 min.)

Digitization Request Management (4 min.)

Course Reserves

Creating Course Reserves (4 min.)

Populating Reading Lists (6 min.)

Viewing Reading Lists (2 min.)

Acquisitions Infrastructure

Acquisitions Overview (4 min.)

Vendors (5 min.)

Ledgers and Funds (6 min.)

Licenses (4 min.)

Purchasing

Purchasing Overview (4 min.)

Creating Orders (4 min.)

Purchasing Physical Iltems (8 min.)

Purchasing Electronic Resources (9 min.)

Import Records in Batch for New Orders (6 min.)

Managing Electronic Resources

Activating Electronic Resources (7 min.)

Starting and Managing Trials (5 min.)

Receiving and Invoicing

Receive Physical Items (6 min.)

Invoicing (7 min.)

Metadata Editor

Metadata Editor Overview (5 min.)

Editing Records in the Metadata Editor (6 min.)
Record Actions in the Metadata Editor (3 min.)
Working with Record Templates (5 min.)

Search and Browse in the Metadata Editor (6 min.)

Sets and Jobs

= Creating Batches of Records in Alma (Sets) (6 min.)

= Applying Changes to Batches of Records in Alma (Jobs) (6 min.)
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= Creating Filtered Sets (6 min.)

= Fulfillment Sets and Jobs (2 min.)

= Acquisitions Jobs (5 min.)

= Resources Sets and Jobs - Change Physical Iltems (6 min.)

= |Import Bibliographic Records in Batch (5 min.)

= Administration Fundamentals

= Creating and Updating User Records (5 min.)

= Normalization Rules (6 min.)

= Fulfilment Organizational Structure (6 min.)

= Circulation Desks (5 min.)

* Printing (3 min.

= Fulfillment Units (5 min.)

= Interoperability with Discovery

= Alma and Primo Integration Overview (3 min.)

= Configuring Direct Linking (2 min.)

= Configuring Display Logic Rules (6 min.)

= Configuring General Electronic Services (3 min.)

= Configuring Holdings and Item Displays (3 min.)

= Configuring Request Forms (2 min.)

= Hands-On Exercises

Alma Essentials - Deutsch

» Terminologie- und Bestandsmodule

* Physische Ressourcen in Alma

= Elektronische Ressourcen in Alma: Terminologie und Bestandsmodell

= Elektronische Ressourcen in Alma: Die drei Zonen

= Digitale Ressourcen in Alma

= Benutzerverwaltung

= Benutzer in Alma

* Benutzerrollen verwalten

* Automatisches Zuweisen von Benutzerrollen

= Workflows zur Benutzerverwaltung

= Benutzersatze per Prozess aktualisieren

= Ausleihe

» Uberblick iiber Benutzerservices

* Ausleihen und Proxyausleihen

= Exemplare prifen, Ausleihen ohne Exemplare/Barcode

= Verlangerungen und Rickgaben
= Verlangerungen

https://knowledge.exlibrisgroup.com/Alma/Training
Updated: Sun, 19 Jul 2026 12:09:19 GMT

Powered by
9


https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/N_Sets_and_Jobs/C_Creating_Filtered_Sets
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/N_Sets_and_Jobs/D_Fulfillment_Sets_and_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/N_Sets_and_Jobs/E_Acquisitions_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/N_Sets_and_Jobs/F_Resources_Sets_and_Jobs_-_Change_Physical_Items
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/N_Sets_and_Jobs/G_Import_Bibliographic_Records_in_Batch
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/A_Creating_and_Updating_User_Records
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/B_Normalization_Rules
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/C_Fulfillment_Organizational_Structure
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/D_Circulation_Desks
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/E_Printing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/O_Administration_Fundamentals/F_Fulfillment_Units
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/A_Alma_Primo_Integration_Overview
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/B_Configuring_Direct_Linking
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/C_Configuring_Display_Logic_Rules
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/D_Configuring_General_Electronic_Services
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/E_Configuring_Holdings_and_Item_Displays
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/P_Interoperability_with_Discovery/F_Configuring_Request_Forms
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_English/Q_Hands-On_Exercises
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/A_Terminology_and_Inventory_Models
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/A_Terminology_and_Inventory_Models/A_Physical_Resources_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/A_Terminology_and_Inventory_Models/B_Electronic_Resources_in_Alma-Terminology_and_Inventory_Model
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/A_Terminology_and_Inventory_Models/C_Electronic_Resources_in_Alma_-_The_Three_Zones
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/A_Terminology_and_Inventory_Models/D_Digital_Resources_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management/A_Users_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management/B_Managing_User_Roles
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management/C_Assign_User_Roles_Automatically
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management/D_User_Management_Workflows
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/B_User_Management/E_Update_User_Records_in_Bulk
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/C_Loaning
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/C_Loaning/A_Patron_Services_Overview
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/C_Loaning/B_Patron_Loans_and_Proxy_Loans
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/C_Loaning/C_Loan_Material_Records
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/D_Renewals_and_Returns
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Deutsch/D_Renewals_and_Returns/A_Renewals
https://knowledge.exlibrisgroup.com/Alma/Training

= Rickgaben
= Notizen und Sperren

= Vormerkungen
= Vormerkungen erstellen

= Vormerkungen verwalten

» Vormerkregal

= Transportanfragen
= Verwaltung von Verschiebeanfragen

= Buchungsanfragen

= Buchungsanfragen

= Verwaltung von Buchungsanfragen

= Digitalisierungsanfragen

= Digitalisierungsanfragen
= Verwaltung von Digitalisierungsanfragen

= Seminarapparate

= Seminarapparate erstellen

* Anlegen von Literaturlisten

* Anzeigen von Literaturlisten

= Erwerbungsinfrastruktur
= Erwerbungsiiberblick

= Lieferanten

« FEtats und Konten

* Lizenzen
= Erwerben

= Bestellvorgangsuberblick
= Bestellposten erstellen

= Exemplare kaufen

= FElektronische Ressourcen kaufen

= Neue Bestellungen per Batch importieren

= Verwaltung elekironischer Ressourcen

= Aktivieren elektronischer Ressourcen

= Verwalten von Trials

= Eingangs-und Rechnungsbearbeitung

= Exemplareingang
= Rechnungen
= Metadaten-Editor
» Metadaten-Editor Ubersicht
= Bearbeiten von Datensatzen im Metadaten-Editor
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Satzbearbeitung im Metadaten-Editor
Arbeiten mit Satzschablonen

Suchen und Blattern im Metadaten-Editor

= Sets und Prozesse

Daten-Sets erstellen

Datensets per Prozess andern

Gefilterte Sets erstellen

Bibliographische Satze per Batch importieren

Benutzungssets und -prozesse

Erwerbungsprozesse

Sets und Prozesse: Exemplare dndern

= Grundlagen der Administration

Erstellen und Aktualisieren von Benutzerdatensatzen

Normalisierungsregeln

Struktur der Benutzung

Leihstellen
Drucken

Benutzungseinheiten

= Interoperabilitdt mit dem Discovery

Uberblick {iber die Integration von Alma und Primo

Direkt Linking konfigurieren

Konfigurieren der Anzeigelogikregeln

Allgemeine E-Services konfigurieren

Konfiguration von Bestands-und Exemplaranzeigen

Konfiguration des Vormerkformulars

o Alma Essentials - Espaiiol

= Terminologia y modelos de inventario

Recursos fisicos en Alma

Recursos electronicos en Alma: Terminologia y modelo de inventario

Recursos electronicos en Alma: Las tres zonas

Recursos digitales en Alma

= Gestionar usuarios

Usuarios de Alma

Gestionar roles de usuario

Asignar roles de usuario automaticamente

Flujos de trabajo de la gestién de usuarios
Actualizar reqistros de usuarios en bloque

= Hacer préstamos
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= Descripcién general de los servicios al usuario

= Préstamos a usuarios y Préstamos a proxys

= Registros de material de préstamo

= Renovaciones y devoluciones

= Renovaciones
= Devoluciones

= Notas y sanciones

= Solicitudes de ejemplares fisicos

= Crear solicitudes de ejemplares fisicos

= Completar y comprobar solicitudes de ejemplares fisicos

« Estanteria de reservas

= Mover solicitudes

= Gestionar mover solicitudes

= Solicitudes de reserva anticipada

= Solicitudes de reserva anticipada

= Gestionar solicitudes de reserva anticipada

= Solicitudes de digitalizacién

= Solicitudes de digitalizacién

= Gestionar solicitudes de digitalizacion
= Reservas de cursos

= Crear reservas de cursos

= Completar listas de lecturas

« Ver listas de lecturas

= Infraestructura de adquisiciones

= Descripcion general de las adquisiciones
= Proveedores

= Libros mayores y fondos

= Licencias

= Compras
* |ntroduccién a las compras

= Crear 6rdenes
= Adaquirir ejemplares fisicos

= Adaquirir recursos electronicos

* |mportar lotes de reqistros para érdenes nuevas

= Gestionar recursos electronicos

= Activar recursos electronicos

= |niciar y gestionar pruebas

= Recibir y facturar
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= Recibir ejemplares fisicos

= Facturar

Editor de metadatos

= Descripcion general del editor de metadatos

« Editar registros en el editor de metadatos

= Acciones de reqistro en el Editor de metadatos

= Trabajar con plantillas de registros
= Buscar y navegar en el editor de metadatos

Conjuntos y tareas

= Crear lotes de reqistros en Alma (conjuntos)

= Aplicar cambios a lotes de registros en Alma (tareas)

= Creacion de conjuntos filtrados

= Importar lotes de registros bibliograficos

= Conjuntos y tareas de Servicios al Usuario

= Tareas de adquisiciones

= Conjuntos y tareas de Recursos: Cambiar ejemplares fisicos

Fundamentos de la administracion

= Crear y actualizar registros de usuarios

= Reglas de normalizaciéon
= Estructura organizativa de Servicios al usuario

= Mostradores de circulacion
= Imprimir
= Unidades de Servicios al usuario

Interoperabilidad con Descubrimiento

= Descripcién general de la integracién de Alma y Primo

= Confiqurar enlaces directos

= Configurar reglas légicas de visualizacion

= Configurar servicios electronicos generales

= Configurar las pantallas de existencias y ejiemplares

= Configurar formularios de solicitud

o Alma Essentials - Francais

Terminologie et modéles d’inventaire

= Ressources physiques dans Alma

= Ressources électroniques dans Alma : terminologie et modéle d’inventaire

* Ressources électroniques dans Alma : les trois zones

= Ressources numeérigues dans Alma

Gestion des utilisateurs
= |es utilisateurs d’Alma

https://knowledge.exlibrisgroup.com/Alma/Training
Updated: Sun, 19 Jul 2026 12:09:19 GMT
Powered by

13


https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/L_Receiving_and_Invoicing/A_Receive_Physical_Items
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/L_Receiving_and_Invoicing/B_Invoicing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor/A_Metadata_Editor_Overview
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor/B_Editing_Records_in_the_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor/C_Record_Actions_in_the_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor/D_Working_with_Record_Templates
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/M_Metadata_Editor/E_Search_and_Browse_in_the_Metadata_Editor
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/A_Creating_Batches_of_Records_in_Alma_(Sets)
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/B_Applying_Changes_to_Batches_of_Records_in_Alma_(Jobs)
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/Creaci%C3%B3n_de_conjuntos_filtrados
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/C_Import_Bibliographic_Records_in_Batch
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/D_Fulfillment_Sets_and_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/E_Acquisitions_Jobs
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/N_Sets_and_Jobs/F_Resources_Sets_and_Jobs_-_Change_Physical_Items
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/A_Creating_and_Updating_User_Records
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/B_Normalization_Rules
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/C_Fulfillment_Organizational_Structure
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/D_Circulation_Desks
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/E_Printing
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/O_Administration_Fundamentals/F_Fulfillment_Units
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/A_Alma_Primo_Integration_Overview
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/B_Configuring_Direct_Linking
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/C_Configuring_Display_Logic_Rules
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/D_Configuring_General_Electronic_Services
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/E_Configuring_Holdings_and_Item_Displays
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Espa%C3%B1ol/P_Interoperability_with_Discovery/F_Configuring_Request_Forms
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/A_Terminology_and_Inventory_Models
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/A_Terminology_and_Inventory_Models/A_Physical_Resources_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/A_Terminology_and_Inventory_Models/B_Electronic_Resources_in_Alma-Terminology_and_Inventory_Model
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/A_Terminology_and_Inventory_Models/C_Electronic_Resources_in_Alma_-_The_Three_Zones
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/A_Terminology_and_Inventory_Models/D_Digital_Resources_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/B_User_Management
https://knowledge.exlibrisgroup.com/Alma/Training/AlmaEssentials/Alma_Essentials_-_Fran%C3%A7ais/B_User_Management/A_Users_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Training

= Gestion des rbles d'utilisateur

= Attribution automatique de réles d’utilisateur

= Workflows de gestion des utilisateurs

= Mise a jour des notices d’utilisateur par lot

Préts

= Apercu des services aux lecteurs

= Préts a des lecteurs & Préts a des proxys

= Prét de notices de matériel

Renouvellements et retours

= Prolongaty
* Retours

= Notes et blocages

Demandes physiques
= Création de demandes d’exemplaires physiques

= Remplissage et suivi des demandes d’exemplaires physiques

= Rayon des réservations

= Demandes de déplacement

= Gestion des demandes de déplacement

Demandes de réservation

= Demandes de réservation

= Gestion des demandes de réservation

Demandes de numérisation

« Demandes de numérisation

= Gestion des demandes de numérisation

Réserves de cours

= Création de réserves de cours

= Remplissage des listes de lecture

= Affichage des listes de lecture

Infrastructure des acquisitions

= Apercu des acquisitions

= Fournisseurs

= Registres et comptes

= Licences
Achats

= Apercu des achats

= Création de commandes

= Achat d’exemplaires physiques
= Achat de ressources électroniques
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Importation de lots de notices pour les nouvelles commandes

= Gestion des ressources électroniques

Activation de ressources électroniques

Lancement et gestion des tests

= Réception et facturation

Réception d’exemplaires physiques

Facturation

= Editeur de métadonnées

Apercu de I'Editeur de métadonnées

Modification des notices dans I'Editeur de métadonnées

Actions sur les notices dans I'Editeur de métadonnées

Utilisation des modéles de notice

Editeur de métadonnées: rechercher et parcourir

= Ensemble et traitements

Création de lots de notices dans Alma (Ensembles)

Application de modifications a des lots de notices dans Alma (Traitements)

Créer des ensembles filtrés

Importation de lots de notices bibliographigues

Ensembles et traitements de services aux usagers

Traitements d’acquisition

Ensembles et traitements des ressources - Modifier les exemplaires physiques

= | es fondamentaux de I'administration

Création et mise a jour de notices d’utilisateur

Régles de normalisation

Structure organisationnelle des services aux usagers

Bureaux de prét
Impression
Unités de services aux usagers

= |nteropérabilité avec la découverte

Apercu de I'intégration Alma et Primo

Configuration du lien direct

Configuration des réales logiques d’affichage

Configuration des services électroniques généraux

Configuration des affichages de holdings et d’exemplaires

Configuration des formulaires de demande

Alma Essentials - Italiano

= Terminologia e modelli di inventario

Risorse fisiche in Alma
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= Risorse elettroniche in Alma: terminologia e modello di inventario

= Risorse elettroniche in Alma: le tre zone

= Risorse digitali in Alma

Gestione utente
« Utenti in Alma

= Gestione dei ruoli utente

= Assegnare i ruoli utente automaticamente

= Workflow di gestione utente

= Aqggiornare i record utente in blocco

= Prestiti

« Panoramica dei servizi all'utente

= Prestiti utente + Prestiti proxy

= Prestito di record di materiali

Rinnovi e restituzioni

= Rinnovi
= Restituzioni
* Note e blocchi

Richieste fisiche

= Creazione delle richieste di copie fisiche

= Compilazione e monitoraggio delle richieste di copie fisiche

= Scaffale prenotazioni

* Richieste di spostamento

= Gestione delle richieste di spostamento

Richieste di booking

= Richieste di booking

= Gestione delle richieste di booking

Richieste di digitalizzazione

= Richieste di digitalizzazione
= Gestione delle richieste di digitalizzazione

Course Reserves

= Creazione di Course Reserves

= Compilazione di reading list

» Visualizzazione di reading list
Infrastruttura Acquisizioni

= Panoramica Acquisizioni

= Fornitori

= Reqistri e fondi
= Licenze
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= Acquisti

Panoramica acquisti

Creazione di ordini

Acquisto di copie fisiche

Acquisto di risorse elettroniche

Importare gruppi di record in nuovi ordini

= Gestione delle risorse elettroniche

Attivazione delle risorse elettroniche

Avvio e gestione trials

= Ricezione e fatturazione

Ricevere copie fisiche

Fatturazione

= Editor di metadati

Panoramica dell’ Editor di metadati

Modifica dei record nell'Editor di metadati

Azioni sui record nell'Editor di metadati

Lavorare con template di record

Cercare ed esplorare nell’Editor di metadati

= Set e processi

Creazione di gruppi di record in Alma (Set)

Applicazione di modifiche a gruppi di record in Alima (Processi)

Creare Set Filtrati

Importare record bibliografici in batch

Set e processi dei servizi

Processi di Acquisizioni

Set e processi delle risorse - Modifica Copie Fisiche

= Nozioni di amministrazione

Creazione e aggiornamento dei record utente

Regole di normalizzazione
Struttura organizzativa dei servizi

Banconi circolazione

Stampa
Unita di servizi

» |nteroperabilita con Discovery

Panoramica sull’integrazione di Alma e Primo

Configurazione del direct linking

Configurazione di Regole Logica Display
Configurazione dei servizi elettronici generali
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= Configurazione della visualizzazione di holding e copie
= Configurazione dei moduli di richiesta

Alma Essentials - Polski

*» Terminologia i modele zasobdw

= Zasoby fizyczne w Almie

= Zasoby elektroniczne w Almie: terminologia i model zasobu

= Zasoby elektroniczne w Almie: Trzy Strefy

= Zasoby cyfrowe w Almie

= Zarzadzanie uzytkownikami

= Uzytkownicy w Almie

» Zarzadzanie rolami uzytkownikéw

* Automatyczne przydzielanie rél uzytkownikow

» Funkcje zarzgdzania uzytkownikami
= QOperacje na grupach uzytkownikéw

= Rejestracja wypozyczen

= Przeqlad funkcji obstugi czytelnikow

 Wypozyczenia zwykte i przez petnomocnika

= Wyswietlanie danych egzemplarza i wypozyczenia bez kodu kreskowego

= Rejestracja prolongat i zwrotéw
= Prolongaty
= Rejestracja zwrotow

= Uwagi i blokady
= Zamodwienia na egzemplarze fizyczne / drukowane

= Tworzenie zamowien na materiaty fizyczne/drukowane

= Realizacja i monitorowanie zamoéwien na ma materiaty fizyczne / drukowane

= Obstuga potki rezerwaciji

= Zlecenia przeniesienia eqgzemplarzy

= Zarzadzanie zleceniami przeniesienia egzemplarzy

= Rezerwacje
» Rezerwacje

= Zarzadzanie rezerwacjami
= Zamowienia na kopie cyfrowe

= Zamowienia na kopie cyfrowe

= Zarzadzanie zamowieniami na kopie cyfrowe

= Sylabusy i kursy uniwersyteckie

= Obstuga kurséw uniwersyteckich

= Tworzenie sylabuséw dla kurséw

= Wyswietlanie sylabuséw
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= Infrastruktura gromadzenia

Przeglad funkcji gromadzenia

Dostawcy
Fundusze i budzety

Licencje

= Realizacja zakupéw

Przeglad funkcji zakupu
Tworzenie zamowien

Zakup materiatéw fizycznych / drukowanych

Zakup zasobow elektronicznych

Wsadowy import rekordéw do obstugi nowych zamoéwien

= Zarzadzanie zasobami elektronicznymi

Aktywacja zasobéw elektronicznych
Konfiguracja i zarzadzanie probnym zakupem zrodet elektronicznych (licencja typu trial)

= Whptyw i fakturowanie

Wptyw materiatéw fizycznych / drukowanych

Fakturowanie

= Edytor Metadanych

Przeglad funkcji Edytora Metadanych
Edycja rekordéw w Edytorze Metadanych

Operacje na rekordach w Edytorze Metadanych

Praca z szablonami katalogowania

Wyszukiwanie i przegladanie w Edytorze Metadanych

= Zestawy i funkcje specjalne

Tworzenie i zarzadzanie grupami rekordéw w Almie (Zestawy)

Zmiany globalne na grupach rekordéw w Almie (Funkcje specjalne)

Wsadowy import rekorddéw bibliograficznych

Zestawy i funkcje specjalne udostepniania

Funkcije specjalne gromadzenia

Zestawy i funkcje specjalne — Zmiana danych egzemplarzy
Tworzenie przefiltrowanych zestawéw

= Podstawy zarzgdzania systemem

Tworzenie i aktualizacja rekordéow uzytkownikéw

Regquty normalizacii

Struktura i organizacja udostepniania

Punkty odbioru materiatow bibliotecznych

Drukowanie
Jednostki udostepniania
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Integracja systeméw Alma i Primo
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Konfiguracja wyswietlania dostepu do materiatoéw elektronicznych

Konfiguracja ogdélnych ustug elektronicznych

Konfiguracja wyswietlania materiatow fizycznych / drukowanych

= Konfiguracja formularzy zamoéwien
Alma Essentials - Portugués

= Terminologia e Modelos de Acervo

Recursos Fisicos do Alma

Recursos Eletrénicos do Alma: Terminologia e Modelos de Acervo

Recursos Eletrdnicos do Alma: As Trés Areas

Recursos Digitais do Alma

= Gerenciamento de Usuarios

Usuarios do Alma

Gerenciar Funcdes do Usuario
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Fluxos do Gerenciamento de Usuarios

Atualizar Registros de Usuarios em Lote

= Empréstimos

Visao Geral dos Servicos ao Usuario

Empréstimos para Usuarios + Empréstimos para Procuradores

Reqistro de Material para Empréstimo

= Renovacoes e Devolucoes

= Renovacdes
= Devolucdes

Notas e Blogueios

= Solicitacdes de ltens Fisicos

Criar Solicitacdes de Itens Fisicos

Preencher e Monitorar Solicitacdes de Itens Fisicos

Estante de Reservas

Solicitacdes de Movimentacdo

Gerenciamento de Solicitacdes de Movimentacao

= Solicitacdes de Reserva Agendada

Solicitacdes de Reserva Agendada

Gerenciamento de Solicitacdes de Reserva Agendada

= Solicitacdes de Digitalizacéo

Solicitacdes de Diqitalizacdo
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= Gerenciamento de Solicitacdes de Digitalizacéo
= Reservas de Disciplinas

= Criar Reservas de Disciplinas

= Preencher Listas de Recursos

« Visualizar Listas de Recursos

= Infraestrutura de Aquisicdes

= Visdo Geral de Aquisicoes

= Fornecedores
= Orcamentos e Verbas

= Licencas
= Compras
» Viséo Geral de Compras
= Criar Pedidos
= Comprar Itens Fisicos

= Comprar Recursos Eletrdnicos

= |mportar Reqgistros em Lote para Novos Pedidos

= Gerenciar Recursos Eletrénicos

= Ativar Recursos Eletrdnicos

= Iniciar e Gerenciar Trials

= Recebimento e Faturas

= Receber ltens Fisicos

« Faturas
« Editor de Metadados
= Visdo Geral do Editor de Metadados

= Editar Reqistros no Editor de Metadados
= Acdes para o Registro no Editor de Metadados

= Trabalhar com Modelos de Registros

= Buscar e Explorar no Editor de Metadados

= Conjuntos e Servicos

= Criar Lotes de Reqistros no Alma (Conjuntos)

= Aplicar Alteracdes a Lotes de Reqistros no Alma (Servicos)

= Criando Conjuntos Filtrados

= |mportar Registros Bibliograficos em Lote

= Servicos ao Usuario - Conjuntos e Servicos

= Servicos de Aquisicdes

= Recursos - Conjuntos e Servicos (Alterar Itens Fisicos)

= Conceitos Basicos de Administracéo
= Criar e Atualizar Reqistros de Usuarios
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Regras de Normalizacéo
Estrutura Organizacional dos Servicos ao Usuario

Balcées de Circulacdo

Impressodes
Unidades de Servicos ao Usuario

= |nteroperabilidade com a Descoberta

Viséo Geral da Integracdo Alma e Primo

Configurar Link Direto

Configurar Regras da Légica de Exibicdo

Configurar Servicos Eletrénicos Gerais

Configurar Exibicdo de Colecdes Fisicas e de ltens

Configurar Formularios de Solicitacdo
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Ima Essentials - Espafiol América Latina

= Terminologia y modelos de inventario

Recursos fisicos en Alma (4 min)

Recursos electronicos en Alma: terminologia y modelo de inventario (5 min)

Recursos electronicos en Alma: las tres zonas (6 min)

Recursos digitales en Alma (4 min)

= Gestionar usuarios

Los usuarios en Alma (5 min)

Gestionar los roles de usuario (5 min)

Asignar roles de usuario de forma automatica (3 min)

Flujos de trabajo de la gestién de usuarios (4 min)

Actualizar registros de usuarios por lotes (3 min)

= Hacer préstamos

Descripcién general de los servicios al usuario (3 min)

Préstamos a usuarios y préstamos a proxys (3 min)

Reqistros de material de préstamo (5 min)

Renovaciones y devoluciones

Renovaciones (2 min)

Devoluciones (2 min)

Notas y bloqueos (2 min)

Solicitudes de ejemplares fisicos

Crear solicitudes de ejemplares fisicos (3 min)

Cumplir y gestionar solicitudes de ejemplares fisicos (2 min)

Estante de reservas (3 min)

Solicitudes de traslado (3 min)

Gestion de solicitudes de movimiento (3 min)

Solicitudes de reserva anticipada

Solicitudes de reserva anticipada (2 min)

Gestion de solicitudes de reserva anticipada (2 min)

= Solicitudes de digitalizacién

Solicitudes de digitalizacién (2 min)

Gestion de las solicitudes de digitalizacion (4 min)

= Reservas de cursos
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= Crear reservas de curso (4 min)

= Completar listas de lectura (5 min)

= Ver listas de lectura (2 min)

» |nfraestructura de adquisiciones

= Descripcién general de las adquisiciones (4 min)

» Proveedores (5 min)

= Libros mayores y fondos (6 min)

= Licencias (4 min)

= Compras
= Descripcidn general del proceso de compras (4 min)

» Crear 6rdenes (4 min)

= Comprar ejemplares fisicos (8 min)

= Comprar recursos electronicos (9 min)

= Importar registros en lote para nuevas érdenes (6 min)

= Gestionar recursos electronicos

= Activar recursos electréonicos (7 min)

» |niciar y gestionar pruebas (5 min)

= Recibir y facturar

= Recibir ejemplares fisicos (6 min)

= Facturacion (7 min)

= Editor de metadatos

= Descripcién general del editor de metadatos (5 min)

= Editar reqistros en el editor de metadatos (6 min)

= Acciones de registros en el Editor de metadatos (3 min)

= Trabajar con plantillas de registros (5 min)

= Buscar vy navegar en el "Editor de metadatos" (6 min)

= Conjuntos v tareas

= Crear lotes de reqistros en Alma (conjuntos) (8 min)

= Aplicar cambios a lotes de registros en Alma (tareas) (6 min)

= Crear conjuntos filtrados (6 min)

= Conjuntos y tareas de servicios al usuario (2 min)

= Tareas de adquisiciones (5 min)

= Conjuntos vy tareas de recursos: cambiar ejemplares fisicos (7 min)

* |mportar reqgistros bibliograficos en lote (5 min)

» Fundamentos de |la administracion

= Crear y actualizar registros de usuario (5 min)

= Reglas de normalizacién (6 min)

= Estructura de la organizacion de servicios al usuario (6 min)
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= Mostradores de circulacién (5 min)
» Imprimir (3 min)

= Unidades de servicios al usuario (5 min)

* |nteroperabilidad con Descubrimiento

= Revision de la integracion de Alma y Primo (3 min)

= Configurar el enlace directo (2 min)

= Configurar reglas de visualizacion (6 min)

= Configurar los servicios electrénicos generales (3 min)

= Configurar visualizacion de existencias y ejemplares (3 min)

= Configurar formularios de solicitud (2 min)

= Hands-On Exercises

Alma Essentials - Korean

= Terminology and Inventory Models -- £04 3! QIHIE 2| 2 &

= Physical Resources in Alma (5 min.) -- Aima2| E2|5 2|AA(5E)

= Electronic Resources in Alma - Terminology and Inventory Model (5 min.) -- Alma2| %} X} & - 204

2 OIHE R RE(58)

= Electronic Resources in Aima - The Three Zones (6 min.) -- Aima2| T&t A2 - Al 7t X| QA (6E)

= Digital Resources in Alma (4 min.) -- Aima2| C|X|& B|AA(4E)
+ User Management -- O|& X} £t

= Users in Aima (5 min.) -- Aima2| O|&X}H(5E)

= Managing User Roles (5 min.) -- O|& X} 48t zt2|(58

= Assign User Roles Automatically (3 min.) -- O|& %} 238t X5 X|H(3=

= User Management Workflows (4 min.) --O| X} 2| YT EZL(4E)

= Update User Records in Bulk (3 min.) -- O|& Xt 2| Z = 2 40| E(3E)
= Loaning -- CHE

= Patron Services Overview (6 min.) - O|&X} MH[A I (68)

= Patron Loans and Proxy Loans (3 min.) -- O|& X} CHE 2! CH2|QI CHE(3E)

= Loan Material Records (5 min.) -- CHE X2 HIE(58)

= Renewals and Returns -- Zi A1 &l Hiuf

= Renewals (2 min.) -- Z4128)
« Returns (3 min.) -- Bt (3&)
* Notes and Blocks (3 min.) -- H2 2}t AFEH3E)
» Physical Requests -- 22|18 &
= Creating Physical Item Requests (4 min.) -- E 2% O} O|H @& M4(4&)

» Filling and Monitoring Physical Item Requests (2 min.) -- EC|X ol 0|8l @& =M 3l 2| |E{2I(28)
« Hold Shelf (3 min.) -- f|2F AM7}3E)

= Move Requests (3 min.) -- 0|5 23 (3E)
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» Move Request Management (3 min.) -- 0|5 2% #Z|(3E&)

Booking Requests -- 0|2 23

= Booking Requests (2 min.) -- 0J12F 2%(2 min.)

= Booking Requests Management (2 min.) -- 0J2f 23 zt2|(28)

Digitization Requests - C|X|E3l 2 ™
» Digitization Requests (3 min.) -- C|X|E5} 2 H(3E)

» Digitization Request Management (4 min.) -- C|X|E5} 2 ZE|(4E)

Course Reserves -- ZH2| x| &

» Creating Course Reserves (4 min.) -- Z2| X|& M4(4E)
» Populating Reading Lists (6 min.) -- 2|Z Z|AE XM (6E)

= Viewing Reading Lists (2 min.) -- 2|2 E|IAE E7|28)

Acquisitions Infrastructure -- =A Q1Z g}

= Acquisitions Overview (4 min.) -- 214 72 (4=)
= Vendors (5 min.) -- HIH{(5&)
= Ledgers and Funds (6 min.) -- 2i|X{2} HE(6&)
« Licenses (4 min.) -- 2tO|MA(4E)
Purchasing -- T-0f
= Purchasing Overview (4 min.) -- 70§ 7H2(4=)
= Creating Orders (4 min.) -- & 2444(4 min.)
= Purchasing Physical Items (8 min.) -- 22| ot 0|& T O{(8&)
= Purchasing Electronic Resources (9 min.) -- A} A& FO§(9E)

» |mport Records in Batch for New Orders (6 min.) -- 21 FE0f CHgt HlZE & HIQl(6E)

Managing Electronic Resources -- TA} XAt 2 ZE|
= Activating Electronic Resources (7 min.) -- X} Xt= &5t (7&)
» Starting and Managing Trials (5 min.) -- E2t0|d AJZF 3l Z2|(5&)
Receiving and Invoicing -- /= 3! 912 0|A X{E|
» Receive Physical ltems (6 min.) -- £ 2| O}O|E! 2I=~(68)
= Invoicing (7 min.) -- 212 0|A ME|(7=)
Metadata Editor -- H|E}CI|O|E{ MIC|E]
= Metadata Editor Overview (5 min.) -- HIE}H|O|E{ AIC|E] JH 2 (5&)
- Editing Records in the Metadata Editor (6 min.) -- HIEtH|O|E{ MC|E{ | FE THE(6+)
= Record Actions in the Metadata Editor (3 min.) -- HEtC|O|E{ OC|E] B|F = AISH(3E)
= Working with Record Templates (5 min.) -- H|FE BZ3I0 2 X435 7|(5&)
« Search and Browse in the Metadata Editor (6 min.) -- HIE}E|O|E] G|C|E{ Z4A O Q868
Sets and Jobs -- M E 2! &}

= Creating Batches of Records in Alma (Sets) (6 min.) -- AimaQ| HiX| Bl E(ME) MM (6E)

= Applying Changes to Batches of Records in Alma (Jobs) (6 min.) -- Alma2| Hi x| BT E B4 AL &
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(&) (6E)

Creating Filtered Sets (6 min.) -- ZE{2IEl ME #4(6&)
Fulfilment Sets and Jobs (2 min.) -- EZMHE ME 3! Z4(2F)
Acquisitions Jobs (5 min.) -- = A EFQ4(5&)

Resources Sets and Jobs - Change Physical Items (6 min.)

Import Bibliographic Records in Batch (5 min.)

= Administration Fundamentals -- Zt2| 7|& At&t

Creating and Updating User Records (5 min.) -- O| X} I E 44 9! A 0| E(5E)
Normalization Rules (6 min.) -- 273l F=|(6&)

Fulfillment Organizational Structure (6 min.) -- EELMHE XX XX (6F)

Circulation Desks (5 min.) --CHE C|A 3 (58)

Printing (3 min.) -- £24(3&)

Fulfillment Units (5 min.) -- ELMHE | (5&)

|_

= Interoperability with Discovery -- Discovery2t2| &5 284

Alma and Primo Integration Overview (3 min.) -- Aima 2! Primo S8 712 (38
Configuring Direct Linking (2 min.) -- CtO[HE Z1Z] Bt ZAMM(2F)

Configuring Display Logic Rules (6 min.) -- C|AZ 0| 2 & #ZAMM(6E)
Configuring General Electronic Services (3 min.) -- 28t X} MH[A BHEMEHBE)

Configuring Holdings and Item Displays (3 min.) -- A%F 3! ol 0| C|AZF|0] B HMH(BE)

Configuring Request Forms (2 min.) -- 2% Al BFAMM(2E)

= Hands-On Exercises

Alma Administration Certification

o Alma Administration Certification - English

= Alma Administration Certification Overview

= General

Introduction to Alma Administration (5 min.)

Integration with External Systems (6 min.)

Letters Configuration (6 min.)

Scheduling and Monitoring Jobs (5 min.)

Check Your Knowledge on General Administration

= Acquisitions

Fiscal Period Closure (6 min.)

Configuring Reporting Codes (5 min.)

Configure Purchasing and Invoice Rules (8 min.)

Acquisition Methods (4 min.)

Managing License Terms (4 min.)

Check Your Knowledge on Acquisitions
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= Fulfillment

Configure Policies and Terms of Use (4 min.)

Configure Services Displayed to Patrons (3 min.)

Configure User Blocks (3 min.)

Confiquring Fines and Fees (2 min.)

Overdue and Lost Loan Profiles (5 min.)

Patron and Loan Limits (4 min.)

Fulfilment Configuration Utility (2 min.)

Calendars (6 min.)

Managing Libraries and Locations (6 min.)
Work Orders (7 min.)
Check Your Knowledge on Fulfillment

= Resources

Metadata Configuration and Validation (8 min.)

Configuring Import Profiles (10 min.)

Brief Level Rules (6 min.)

Configuring Physical Items (6 min.)

External Search Resources (4 min.)

Call Number Mapping (7 min.)

Customizing Available Search Indexes (4 min.)
Add MARC Field Indexes to Repository Search (2 min.)
Publishing Profiles (5 min.)

Check your Knowledge on Resources

= Analytics

Analytics Reports (8 min.)

Analytics Objects (5 min.)

Configuring User Statistics (7 min.)

Check your Knowledge on Analytics

o Alma Administration Certification - Espafiol América Latina

= Alma Administration Certification Overview

= General

Introduccion a la administracion de Alma

Integracién con sistemas externos

Configuracion de cartas

Programacion y gestion de tareas

Verifigue sus conocimientos sobre Administracion General

= Adgquisiciones

Cierre del Periodo Fiscal
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Configuracién de los Cédigos de Informe

Configuracién de reglas de compras y facturas

Métodos de adquisicién

Gestion de los Términos de la Licencia

Verifigue sus conocimientos sobre Aquisiciones

Servicios al usuario

Configuracién de politicas y términos de uso

Configuracién de servicios mostrados a los usuarios

Configuracién de sanciones del usuario

Configuracion de multas y cuotas

Perfiles de préstamo perdido y vencido

Limites del usuario y préstamo

Herramienta de configuracion de servicios al usuario

Calendarios
Gestion de bibliotecas y ubicaciones

Ordenes de trabajo

Verifigue sus conocimientos sobre Servicios al usuario

Recursos

Configuracién y validacién de metadatos

Configuracién de los perfiles de importacion

Reglas de nivel breve

Configuracién de ejemplares fisicos

Recursos de busqueda externa

Mapeo de signaturas

Personalizacion de los indices de busqueda disponibles
Perfiles de publicacién

Verifique sus conocimientos sobre Recursos

= Analytics

Informes de Analytics

Obijetos de Analytics

Configuracion de estadisticas de usuario
Verifigue sus conocimientos sobre Analytics

¢ Alma Collaborative Networks (Alma Consortia)

o Fundamentals

01 Alma Collaborative Networks - Introduction

02 Shared Bibliographic Records in the Network Zone

o Cataloging
01 Cataloging Activities in the Network Zone, Part 1: Edit. Copy. and Share
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= (02 Cataloging Activities in the Network Zone, Part 2: Import Profiles
o Acquisitions
= 01 E-Acquisitions Workflows and Management in the Network Zone

= 02 Patron-Driven Acquisitions (PDA) Management in the Network Zone

o Administration
= 01 Centralized Configuration Options in Collaborative Networks

o Learning Portal Login
Resource Sharing

o Introduction to Resource Sharing

= 01 Resource Sharing Models

= 02 Choosing a Resource Sharing Model

= 03 Monitoring Resource Sharing Requests

o Broker-Based Resource Sharing

= 01 Introduction to Broker-Based Resource Sharing

= 02 Resource Requests in Broker-Based Resource Sharing
= 03 End-to-End Staff Workflows in Broker-Based Resource Sharing

= 04 Institution-Level Configurations for Broker-Based Resource Sharing

= 05 Resource Sharing Library Configurations for Broker-Based Resource Sharing

o Peer-to-Peer Resource Sharing

= 01 Introduction to Peer-to-Peer Resource Sharing

= 02 Patron Requests in Peer-to-Peer Resource Sharing

= 03 End-to-End Staff Workflows in Peer-to-Peer Resource Sharing

= 04 Institution-Level Configurations for Peer-to-Peer Resource Sharing

= 05 Resource Sharing Library Configurations for Peer-to-Peer Resource Sharing

o Fulfilment Networks Resource Sharing

= 01 Introduction to Fulfillment Networks Resource Sharing

= 02 Walk-In Scenario in a Fulfillment Network

= 03 Direct Patron Requests in a Fulfillment Network
= 04 End-to-End Staff Workflows for Direct Patron Requests
= 05 Tracking Patron Resource Sharing Activities

= 06 Configuring a Fulfillment Network

= 07 Linking Users in a Fulfillment Network

o Extended Training

= 01 Communication with Patrons and with Other Institutions

= 02 Sharing Non-Returnable Iltems

= 03 Configuring Resource Sharing Partners

= 04 Configuring Rota
= 05 Resource Sharing ARTEMail and Email
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o

= 06 The Exlibris Resource Sharing Directory

Learning Portal Login

« Extended Training

o

o

o

o

o

Alma Fiscal Period Closure

Bindery
Hebrew Cataloging in the Alma Metadata Editor

Keep Up With Alma Previous Editions

More Information About Resource Sharing

Presentations and Documents

= A Guide to Alma Knowledge Assets

Presentations and Documents - Acquisitions

Presentations and Documents - Analytics

Presentations and Documents - Analytics - Usage and Cost Per Use

Presentations and Documents - APls

Presentations and Documents - Authorities

Presentations and Documents - Consortia

Presentations and Documents - Digital

Presentations and Documents - E Resources and CZ

Presentations and Documents - Fulfillment

Presentations and Documents - | etters

Presentations and Documents - Miscellaneous

Presentations and Documents - Mixpanel

Presentations and Documents - Physical inventory

Presentations and Documents - Primo and Alma

Presentations and Documents - Related Records

Presentations and Documents - Resource Management

Presentations and Documents - Rules

Presentations and Documents - Serials

Workshops in Taiwan and Hong Kong Ex Libris Day 2024

Yale University Training November 2025 - March 2026

¢ Release Highlights Videos

o

o

o

Alma 2026 Release Highlights Videos
Alma 2025 Release Highlights Videos
Alma 2024 Release Highlights Videos
Alma 2023 Release Highlights Videos
Alma 2022 Release Highlights Videos
Alma 2021 What's New Videos

Alma 2020 What's New Videos
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o

o

Alma 2019 What's New Videos
Alma 2016 What's New Videos

* Alma Digital

o

o

o

o

o

Alma Digital: Overview

Alma Digital: Managing Collections

Alma Digital: Managing Digital Resources Manually

Alma Digital: Bulk Workflow - Introduction to Import Profiles

Alma Digital: Bulk Workflow - Asset File Naming Conventions

Alma Digital: Bulk Workflow - Preparing Dublin Core XML Files

Alma Digital: Bulk Workflow - Preparing MARC XML Files

Alma Digital: Bulk Workflow - Preparing CSV Files

Alma Digital: Bulk Workflow - Creating Import Profiles for Dublin Core

Alma Digital: Bulk Workflow - Creating Import Profiles for MARC
Alma Digital: Bulk Workflow - Using the Diqital Uploader
Alma Digital: Configuring Viewer Services

Alma Digital: Submitting Patron and Staff-Mediated Deposits

Alma Digital: Approving Patron Deposits

Alma Digital: Creating Deposit Profiles

Alma Digital: Customizing Labels, Reasons, and Templates
Alma Digital: Configuring Dublin Core Forms

Alma Digital: Configure a Deposit Form

Alma Digital: Configure a Deposit Profile

Alma Digital: Patron Deposit Overview

Import Metadata of Digital Records from a Remote Repository

Migrate a Digital Repository to Alma

Migrate a Digital Repository to Alma

Patron Waitlist for Digital Fulfillment Workflows

* Analytics

o

o

o

o

General
= |ntroduction to Alma Analytics (5 min.)

Reports
= Qut-of-the-Box-Reports (4 min.)

= Customize a Report (3 min.)

= Create a New Report (4 min)

Dashboards

= Dashboards (2 min.)

= Customizing Your Dashboard (4 min.)

Data Visualizations
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https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/12_Alma_Digital%3A_Configuring_Viewer_Services
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https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/22_Alma_Digital%3A_Approving_Patron_Deposits
https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/23_Alma_Digital%3A_Creating_Deposit_Profiles
https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/24_Alma_Digital%3A_Customizing_Labels%2C_Reasons%2C_and_Templates
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https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/Migrate_a_Digital_Repository_to_Alma
https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Digital/Migrate_Repository
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https://knowledge.exlibrisgroup.com/Alma/Training/Analytics/3_Dashboards
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Create a New Data Visualization (5 min.)

Data Visualization Basic Functionalities (7 min.)

o Working with Analytics in Alma

o

Analytics Shared with Me (4 min.)
Working with Analytics Objects (5 min.)

Data Visualization Workbook as Your Homepage (2 min.)

Pin Objects to Analytics Menu (2 min.)

Displaying Widgets (2 min.)

Scheduling and Subscribing to Reports (3 min.)

Create a Set from a Report (4 min.)

Useful Out-of-the-Box Analytics

Monthly Usage Data Dashboard (3 min.)

Loans. Returns. and Overdue Dashboard (3 min.)
Claims Dashboard (3 min.)
Physical Items Dashboard (5 min.)

Bibliographic Records Distribution Data Visualization (3 min.)

Physical Books Titles Network View Data Visualization (5 min.)

Books Retention and Deselection Data Visualizations (5 min.)

* Learning Paths
o Acquisitions
> Cataloging
o Alma-Primo Interoperability

o

Users, Fulfillment, and Resource Sharing

o eResource Management

¢ Acquisitions Workflows Videos

o

o

o

Overview and Acquisitions Infrastructure

Overview

Creating a Vendor and Vendor Account

Creating a Ledger

Creating a Fund

Transferring Funds

Purchasing Workflows

Purchasing One-Time Print Iltems

Purchasing Continuous Print ltems

Using Import Profiles to Upload Bibliographic Records

Receiving Workflows

Receiving One-Time Print Items

Receiving Continuous Print Iltems
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= Post Receiving Processing and Claims

o Invoicing Workflows

= Creating an Invoice: Manual

= Creating an Invoice: From PO

= Creating an Invoice: From a File

= Invoices Waiting for Payment

o Acquisitions Jobs
= Update PO Lines via Acquisitions Jobs

¢ Electronic Resources Management Workflow Videos
o Searching

= Searching for Electronic Resources in the Community Zone

o QOrdering
= Ordering One-Time Electronic Resources in the Community Zone

= Ordering Subscription Electronic Resources in the Community Zone

= Ordering Databases in the Community Zone

o Activating
= Activating Electronic Portfolios from the Community Zone

= Activating Electronic Collections from the Community Zone

= My Electronic Collections by Provider Tool

o General

= Starting and Managing Trials in Alma

= Contributing Local Records to the Community Zone

¢ Webinars

o Alma Analytics: Become an Expert

» Questions and Answers from the Alma Analytics: Become an Expert Webinars
o Alma Insights
o Alma Network Zone Consortia Webinar Series
o Ask the Alma Expert
= 2020-09-11 Alma and CDI Activation
= 2020-09-08 The Alma New Metadata Editor
= 2020-08-20 Using Community Cloud Apps In Alma and the Ex Libris Higher Ed Platform
= 2020-08-18 COUNTER Release 5 Usage Data Harvesting in Aima and Alma Analytics
= 2020-06-08 The Alma Print Daemon

= 2020-06-02 Digitization Requests and Document Delivery: Workflow and Processing

= 2020-05-26 Digitization Requests and Document Delivery: Setup and Initial Workflow
= 2020-05-19 Alma Digital: Access Rights and Copyright Declarations

= 2020-05-12 Alma Digital: Digital Deposits (Patron and Staff Mediated)

= 2020-05-05 Alma Digital: Title Level Collections, Digital File Viewers. and Viewer Services
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2020-04-29 OASIS/Alma End-to-End Workflow for Purchasing Electronic Resources
2020-02-26 Introducing LibGuides for Aima

2020-02-24 New Features in Alma Fulfillment

2020-02-11 Provider Zone Introduction

2020-02-10 - Local Extensions for Community Zone Bibliographic Records

2020-01-29 - Single Activation: Managing Your CDI Collections From Alma

2019-12-17 - New Developments in Alma Analytics

2019-11-27 - New Developments in Alma for Letter Printing and Configuration

2019-10-30 - My Electronic Resources By Provider

2019-10-02 - Using Alma Analytics to Perform Overlap Analysis — Recent Developments

2019-01-07 - Recent Developments in Alma Analytics

2018-12-10 - The New Alma Analytics Cost Per Use in the E-Inventory Subject Area

2018-04-23 - New Consortial Functionality - Shared Users in Network Zone

2016-08-17 EDI Workflows

Implementing Acquisitions in Alma

Introduction to Resource Sharing

Questions and Answers from the Introduction to Resource Sharing Webinars

Managing Electronic Resources

Questions and Answers from the Managing Electronic Resources Webinars

Managing Print Serials in Alma

Questions and Answers from the Managing Print Serials in Alma Webinars

Roadmaps and Themes

« Alma Starter

¢ Post-Migration
Providing Staff Users Access to Alma after Migration

o

o

Creating Purchase Orders for Subscribed Print Serials after Migration
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